MYHUITUTIAJLHOE BIOJUKETHOE
OBIIEOBPA3ZOBATEJBHOE YUPEX/IEHHE
«CPEJTHAS OBIIEOBPA3OBATEJILHASI ITKOJIA Ne 12»

ITPHUKA3

18.12.2019 Ne 407p

O6 yrepxaernr VIHCTPYKIHH O IOPAIKE OpPraHA3aliH paboTEI
¢ obpameruamy rpaxaas B MBOY COIU Nel2

B nensx peanusaruu Oenepansroro 3akona oT 02.05 2006 Ne 59-@3 «O mopsake
paccMOTpeHus ofpalierns Tpaxnan Poccmiickodl @enepalny», PyKOBOICTEYACH
rioctaHopIermeM | ybepraTtopa Hosocubupekoit obmacta ot 06.05.2019 N 134 «O6
yTBepKIeHnr VIHCIPYKIHMHE O [OPSAKe OpraHi3alliy paboTsl ¢ obparieHHusIMA
rpaxkmams, paclopskenneM [Jasbl ropoga Bepacka ot 15.03.2018 Ned0-p «O6
yTBRepXKIeHHY VHCTPYKIHK O TOPA/Ke OpraHu3aiiy paboTsl ¢ oGpaleHAsIMH TPakIaH
B a/IMAHEACTpALMHA ropoaa bepacxa»

[TPUKA3BIBAIO: -

1. VTBepauTs MHCTPYKIMIO O TTOPSAKE OpTaHUA3aIiK paboTEI ¢ 00paleHHAMY TPakKAaH B
MBOV COIII Ne 12 (mpumosxenme Nel).

2. MomxuoctasiM JmmaM MBOY COLL Ne 12 pyxoBOACTBOBATECA HucTpyKuuei o
HOPsAIKE OpraHu3aud paboTel ¢ 00paNIeHAAMYU IPLKTIAH B HOBO# pelaKiIyy.

3.1IpuHATL YTPAaTHBLUIAM CHIy IpPHKas OT 03.02.2014 No 47p OO yTBepX)AEHWH
HVHCTpYKIIAY O HOPAAKE OPragu3aldn paboTsl ¢ obpaniernsamu rpaxaan 8 MBOY COILLL
Nol2

4. Cexpertapro pyxopomurens Jloposckux T.B. pasMecTurh HACTONIIMI NpPHUKa3 Ha

UH(GOPMAITHOHHOM ~CTEHjie IKOJBl, HANPaBATh HA JIEKTPOHHEIC a/peca  BOeX

PabOTHHKOB.

5.KonTpoir 3a HCIIONHEHUEM TIPHKa3a OCTABIAIO 38 coboit

HupexTop VL.I1. Aunkanosa




IIpunoxenne
K mpukasy ot 18.12.2019 Ne 407p

HWHCTPYKIIUA
0 DOPSAKE OPraHU3alUuH padoThl ¢ 00paleHHSIMH IPaKIaH
e MBOY COINI Nel2

I. CBIITHAE NOJIOKEHHNA

1. VHCTPYKIHA O LOPSAKE OpraHM3alud paboTsl ¢ OOpameHHMAMH IPLKIAH B
MBOY COILL Ne 12 (namnee - MrcTpyKiws) ycTaHaBIUBaeT TpeOOBAHUA K OPTaHU3AINA
paboTH! TI0 PACCMOTPEHUIO OOpalleHni Ipaxaal, TOCTYIHBIINX B o0pa3z0oBaTEIBHYIO
OpraHu3aliio Ha UMI THPEKTOpa, 3aMeCTUTelNed JHPeKTopa, COLMAIBHOrO IIeflarord,
KJIACCHBIX PYKOBOAMTE/eldl B MHCbMEHHOH (opMe Wim B (QOpMe BISKTPOHHOTO
JIOKYMEHTa, MHMBHIYaTbHbIX W KOJIEKTHBHBIX (Jlanec - [MHChMEeHHEIE obparenus) 4
yCTHBIX OOpallleHHH, a Takke MPOBENSHHUIO JIHYHOTO NpHeMa TpaXiaH Poccuiickoi
Doyiepalliy, WHOCTPAHHBIX IpaXJaH u JHIl 6e3 IpaxaaHcTBa (namee - rpaxkpase).
PYKOBO/[MTEISIME BCEX YPOBHEH yIPaBISHNA IIKOJIEL.

2. Pabora mo paccMoTpeHMIo oOpalleHMd IpaXpgaH K NPOBEACHHIO JATHOIO
mpueMa Tpaxkaad OpraHusyeTcss B COOTBETCTBHH C Koumcrutyrmuei Poccuiickoi
demepanyy, MEKITyHAPOAHEIME forosopamu Poccutickolt Penepaniy, (henepaIbHBIMK
KOHCTHTYIIHOHHRIMHE 3akonami, eepaibbM 3axonoM oT 06.10.2003 Nel131-®3 «O6
ofIpEX [PWHIWHAX OPraHH3aldyd MECTHOrO0 CaMOYIPAaBIICHHA B Poccriickoi
Oenepamum», PexepansasM  3akonom or  02.05.2006 N 59-®3 "O mnopsanke
paccMoTpenus ofpalleHHi Tpaxpan Poccuiickol @epeparyn’’, YCTaBOM IIKOIH,
8 IMHEVCTPATHBHEIM PETIIAMEHTOM, a TAlOKe HACTOAIICH HacTpyxuueH.

3. I'paskjiaHe AMEIOT TpaBo o0pamarhesa B 06pa3oBaTelsHyI0 OpraHH3alliio
1) B mAECEMeHHOH (hopMe (HaIPaBILITh HHAUBUYABHBIS U KOJICKTHBHLIC olGparicHAs);
2) B (hopMe 31eKTPOHHOTO TOKYMEHTa,;

3) nuuno (Ha TMYHLIX IPHEMax);
4) ycTHO wird 1o Tenedony.

IL. [IPUEM, YYET U IEPBUYHA S OBPABOTKA
ITUCHMEHHBIX OBPAIEHUN I'PAYKIAH

4, TlucbMeHHEle oOOpameHus TpaxiaH, IOCTYIHBIINE B HIKOTy HOATEKAT
00s13aTCIFHOMY PACCMOTPEHHIO.

ITouToBEIH ajpec I oOpalfeHHH Tpax/aH, HalpaB/ICMBIX B ITHCEMEHHOH
dopme: yr. Mukpopation, 39, . beprck Hosocrbupckoi obactH, 633009.

Azpec 3MeKTpoHHOM HOYTHI AjA OOpallleHuA IPaXIaH, HallPABIACMBIX B dopme
ICKTPOHHOTO JlokyMenTa: s_12 berdsk@edus4.ru

Tenedor/Paxc: 8(383) 41-415-38.

5. PaccMoTperme OOpalleHuil TpaxIaH ABJSETCs JOIDKHOCTHOH 00s3aHHOCTEIO
PYKOBOAMTENA UM 110 €10 IACEMEHHOMY [OPYYEHWIO APYTHX JOMKHOCTHBIX IMHIL B
mpefenaX WX ~ KOMICTeHIWH. JOJDKHOCTHBI® —JNWIa  HECYT  TIEPCOHAIBHYIO
OTBETCTBEHHOCTE 38 COOJIIOICHEE MOPAIKa PACCMOTpeHus 00 palleHrl rpaKIaH.

6. PaGoTy ¢ HMHCBMEHHEIMH OOpalmeHusMM TPaXK[AaH, MOCTYIHBIIMMHE B a/pec
ITKOJIBI, OpraHH3YeT CeKpeTaph PyKOBOTHTES 06pasoBaTelbHON OpraHu3ali.



7. ITucemeHHBIEe 0OpallleHH Tpa¥AaH, IIOCTYNMHBIIMG B KOHBCPTaX, B LEIAX
obecrieueHns  Oe30TMacHOCTH  HOJUICKAaT 00s3aTeIEHOMY BCKPLITHIO — H
[PEIBAPUTENEHOMY IPOCMOTPY CeKpeTapeM pPyKOBOAHTCILS. B cnoydae BBIABICHHA
OTACHBIX WK [OLO3PATENLHAX BIOXKCHUH B KOHBEPT (TIAKeT) paboTta ¢ TMCEMEHHBIM
obpaileHreM IIPUOCTAHAB/IWBACTCA [0 BBIACHCHHS 00CTOSTENBCTB H  TIPHHATHA
COOTBETCTBYIOIIETO PELIEHNS JOJKHOCTHEIM JIHIOM.

8. TIpm ToONyYeHHH [MCHMEHHBIX OOpailleHHH TpPaxIaH IPOBEPAIOTCH
ycragopiennbsle DenepalbHbIM 3aKOHOM  OT 02.05.2006 N 59-®3 "O mnopsanxe
paccMoTpenus obpalnenuif rpaxaa Poccutickoit Penepanyn” peKBAUUTEHI 00paIICHH,
HaJAY¥e YKA3aHHbIX ABTOPOM BIOKSHUH M [TPHIOKEHAM.

9. B miCEMEHHOM OOpAIleH!H I'PaKIaHHH B 0643aTeIbHOM MOPSAIKE yKA3EIBACT:

1) HaWMeHOBaH¥Ee YUPEKACHHS, B KOTOPOE HaNpaBlseT THCEMEHHOE O0OparieHue,
6o (AaMHIIMIO, HMs, OTYECTBO COOTBETCTBYIOMIETO NOIDKHOCTHOTO JIMIE, 00
JTOJXHOCTE COOTBETCTBYIOLIETO JIM1IA;

2) cBOE (haMUIIHI0, UM, OTIECTBO (IIOCIEAHEe - IPH HATTHIHA);

3) mouTOBEIH ampec, M0 KOTOPOMY JOMDKHEL OBITH HAIIPABICHBl OTBET, YBELOMICHHE O
_Tmepeampecaniy o0palieHus.

'paskgasdH H37araeT CyTb IPE/UIOKCHNUA, 3aiBNCHUS MIH JaJo0bl, CTaBHUT
THIHYIO TONIIACE K JATY.

B cnyuac HeoOXOAMMOCTH B TOATBEPXKACHHE CBOMX JOBONOB IDAX/IaHHUH
IpUIaraeT K MACbMEHHOMY 00palleHnIO TOKYMEHTEI i MaTepHaIbl THO0 BX KOIIHAH.

10. OGpaireHue, [IOCTYIHABITEE B YIPEX/ICHAE B HOPME DICKTPOHHOTO JOKYMCHT2,
TIOUIEKHT DPACCMOTPEHHI0 B TOPAIKE, YCTaHOBIEHHOM QelepalbHRIM 3aKOHOM OT
02.05.2006 N 59-®3 "O mopsjike paccMOTpeHHs 00pareHuil rpaxiau Poccuiickon
®eneparmu” ¥ Hactosuedl MucTpyknuedl. B o0pamenuy rpaxiatiH B 00533 TEeIIBHOM
IOPS;IKE YKa3bIBAET:

1) cBOM GaMUIIKIO, MM, OTYECTBO (TIOCIEAHES - IPH HAIHYIH);

2) anpec 3IEKTPOHHOM ITOYTHI, ©CIH OTBET IOIDKCH GBITh HalpaBaeH B (QopMe
DIIEKTPOHHOTO JIOKYMEHTa,

3) MOYTOBEI a/pec, eCn OTBET AOJKEH OBITh HATIPABIIeH B TIHMCBMEHHOH QopMe.

[paXIaHEH BIpaBe IPUIIOKHATE K TAKOMY OOpaIlISHIIO HeoOXOIUMBIe JOKYMEHTEL
¥ MaTepuals B SICKTpOHHOM (opme b0 HANPaBWTh YKA3aHHEBIS NOKYMEHTEl A
MaTepHamNsl WK KX KOIIMA B IICEMEeHHOR opme.

11. ITpwm paccmotperun (ob6paborke) obpaiieruii He LOMYCKacTCA PasTIAllCHIC
CBEIICHHH, COOepPKAIHXCA B obpalieHdH, a TaKke CBEICHMM, KacaroIluXcs qacTHOHN
KU3HEM TpaxiaH, 0e3 MX Corjachi. He sBisiercd pasIialleHueM CBEJCHMIM,
cofepXamxcs B OOpamieHW#, HallpaBIeHWe IMCLMEHHOIO obpamieHus B
rOCY/IApCTBEHHEIN OpraH, OpTaH MECTHOTO CaMOYIPABNEH s WM JOIDKHOCTHOMY THIY,
B KOMIIETEHITIIO KOTOPBIX BXOIHT PEIIeHNe IOCTABNEHHEX B OOPAEHHE BOTIPOCOB.

OTkas B pAacCMOTpeRWH OOpamleHWd Tpaxkial, COISpKAIlHX BOIPOCET,
paspeleHHe KOTOPHIX BXOOUT B KOMIESTCHIMIO OPraHM3aliii, HEJOMyCTHM, 33
HCKTIOUEHHEM CIIYIaes, MPeyCMOTPEHHBIX HACTOALIEH HHCTpYKIHEH.

12. TImcpmeHHBIe oOpameHHd TpaxIaH, COAEpKaluie B aJjpeCHOM YacTH
obpamieEns HoMeTKy "Jlmgmo", paccMarpHBAIOTCA Ha o0muX OCHOBaHMIX B
COOTBETCTBHH ¢ HacTosIel VHCTpyKIHeH.

13. OtBer Ha ofpalieHue He AaeTcs B Cilydadx, CClIH:



1) B obpamienny He yKasaHbl OYTOBBIA afIpec WIM ajpec SICKTPOHHOH MOYTH, 10
KOTOPBIM JIOJKEH OBITh HalpaBIeH OTBET, M (aMIIHUS TPaXj(aHhHa, HANpPaBHBIICTO
obpaieHwE;

2) B ykasaHHoM OOpalleHWH CONEPXKATCA CBCACHWA O TOATOTABIMBASMOM,
COBepIIaeMOM WJIH COBEPIIEHHOM MNPOTHBOLPEBHOM MASAHMH, & TaKKe O JMIE, ero
HONTOTABIMBAIOWEM, COBCPIIAIOIIEM WJIM COBEPHIMBIIEM, OOpalieHHe IOIICKUT
HAIIPABJISHIIO B TOCY {APCTBCHHBIH OPTall B COOTBETCTBHHE C Cr0 KOMICTeHLIMEH;

2) TEKCT LIACHMEHHOTro O6paIerys He O/IaeTcs IPOUTEHHUIO i B TCICHHE CeMH HEH
CO JIHS perucTpain obpauierusa o6 oToM coolrmaercs rpaxiaHuHy, HAMPaBUBLIEMY
obpamienne, ec ero GaMIIus 1 IOYTOBEIN 81pec [10/I1al0TCA IPOYTCHHIIO;

3) OTBET IO CYMIECTBY IOCTABIEHHOr0 B OOPAIICHAY BOIPOCA HE MOKET OBITB IaH 0e3
pasryalllerus] CBeAEHMH, COCTaBIAIONMX TOCYLAPCTBEHHYI0 MM HHYIO OXPanseMyro
demepansHEIM 3aK0HoM TalHy. ['paxaHuHy, HalpasuBIIeMy oOpalleHue, coobmaerca
0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY ITOCTABICHHOIO B HEM BOIPOCa B CBA3U C
HEIOITYCTEMOCTEIO PAsTIalieH:s YKa3aHHEIX CBE/[CHIUH.

14, JIOIDKHOCTHEIE JIWNA TPY HONYIEHWH MHCHMEHHOTO o0pallieHMsd, B KOTOPOM
coepikaTcs HeleH3ypHBIe OO OCKOpOWTenbHBIE BBIPRKEHHA, YTPO3bI  KH3HH,
3IOPOBBI0 M HMYIIECTBY NOIDKHOCTHOTO JIAIA, & TAKKe HICHOB €ro CEeMbHM, BIIPABC
OCTaBUTH Ofpamienme Oe3 oTBeTAa [0 CYIIECTBY [OCTaBIEHHBIX B HEM BOLPOCOB H
cOOBIMTE  IpaXAHWHY, HalpaBHBIIeMy  oOpaiieHde, O  HEJONMyCTAMOCTH
30ynOTPeOIICHNA IIPAaBOM.

15. O6bparmtenye, B KOTOPOM 0OxallyerTcs CynebHOE pellleHre, B TEHCHHE CEMH
JHeH CO MHs PETHCTPALHY BO3BPAINAETCS IPaKIAHWHY, HalpaBUBIIeMy OOpalIeHHe, ¢
pasBICHEHHEM I10psiziKa 00KaTOBAHHS JAHHOTO CyICOHOTO PeIIeHMS,

16. Ecim B TMCBMEHHOM OOpalli¢HAM TIpaKJaHiHa COACPXKHTCA BOIPOC, Ha
KOTOPHIlf €My MIOTOKPAaTHO JIABAllMCh MUCBMEHHBIE OTBETHI MO CYIICCTIBY, B CBASH €
paHee HampaBligeMBIMU OOpallleHHsIMH, M IPU 3TOM B obpaimeHny He IIPUBOISATCS
HOBBIE JOBOIEI WK 00CTOATEGCTRA, HODKHOCTHOE JIAIIO BIIPABE IMPHHATE PEIICHHS O
6e30CHOBATETLHOCTH  OUepe/Inoro obpamieHms ¥ [IPEKPallleHHH IEPCNUACKA  C
IpakJaHrHOM 10 NAHHOMY BONPOCY, IIPH YCJIOBHH, YTO yKa3aHHOS obpaniesre H
paHee Hampaslissemble 00palleHHa HAIPaBILUIACE B TAHHOE yIPeXACHHUE UITE OAHOMY H
TOMy e JOJDKHOCTHOMY Imiy. O JaHHOM peIleHHE YBSIOMISETCS TIPaKAaHhH,
HalpaBUBITAN oOpalleHHe.

17. B ciydae eciy IPHIHHBL, 10 KOTOPLIM OTBET IO CYMECTBY IIOCTaBICHHBIX B
obpalleHy: BOIPOCOB HE MOr OBITH JaH, B TOCIEAYHOTIEM OBLTM  yCTPaHEH.L,
IpaiJaHHMH  BUOpaBe BHOBb HalpasuTh OOpalleHHe B  OpraHUSalHio W
COOTBETCTBYIOLIEMY [IOJDKHOCTHOMY JIHITY. '

18. WudopManms o0 IWACBMEHHBIX OOpamieHWIX IpaxzaH, CcofepxalixX
IIPEJUTOXKEHHS 110 COBEPNISHCTBOBAHMIO HOPMATHBHO - IPABOBBIX AKTOB IIKOJBL HIIH
OT3BIBbI Ha HOPMATHBHO - IPABOBEIC aKTEHI, & TaKKe CYXIEHUS O NeATCIBHOCTH HIKOIbI
¥ HODKHOCTHEIX JIHI, NPE/ICTABIACTCS COOTBETCTBYIOIUM NOIKHOCTHEIM JIMLAM JULA
CBEICHHUS.

19. TIpuEmMaroTCs K CBEACHHIO, YYMTHIBAIOTCS B CTATUCTHHECKHX [NAHHBIX,
BHGOPMATIHOHHBIX OTIETax M HOIEKAT CIHHCAHHIO B JICNO C YBEZOMICHHCM B TEHCHNC
ceMy iEeif CO JHA DETMCTPAaIrdM ABTOpa IMCEMEHHOro OOpAIleHAs O NPUHATHH K
CBEISHMIO H3IOKEHHOM 1M MH(GOPMAIME CIeAYIOLIHE MUCEMERHble 00palieH s

1) He mpemoNaraIye OTBETE; '



2) He cofiepikallie KOHKPeTHEIX IPe/IoKeHAH, 3asSBICHIN HIlH xajoo;

3) me copjepxallde CBelEHHH O HApyIISHHOM IIpaBe Ipax/[aHuHA (oObenMHEeHUS
rpaskjiaH) ¥ OCHOBAHHEIC Ha OBIINX PacCyXIEHHAX aBTOPA T0 HpodieMaM BHYTpEHHEN
W BHEIIHEH ITOJUTHKH FOCyIapCcTBa;

4) He copepkamie HOBOM MHGOpMAalMK IO BOIPOCAaM, PaHEE yxe IOTHATHIM STHM
aBTOPOM, KOTOpEIE PEIIeHEl WK He TPeOyIOT HOMONHATENEHOIO PACCMOTPEHIA,

5) CBsI3aHILIE ¢ PEKIIAMOH. :

20. TToaroToBKa OTBETOB Ha ITHCBMEHHEIE OOpallleHMsA TPaXIad [0 BOIPOCaM,
KacaioIlUMcs  pashsCHEeHMs  HOPMATUBHO-TIDABOBBIX ~ aKTOB  OpraHW3ailii,
OCYIIECTBISIETCS CHEHANICTOM, KyPHPYIOIAM TaHHOe HallPaBIeHue, PyKOBOAUTEICM
W €70 3aMECTHTEIEM.

I1I. PETACTPALIA TACBMEHHBIX OBPAIIEHUNI I'PAYKIAH

21. TTuceMmensoe obpallicHUe TTOJICKHT 00g3aTeNpHON perucTpalld B TEUCHHE
Tpex JHEeH ¢ MOMEHTa IIOCTYIUICHHS B IIKONY. PertcTpalus POU3BOIHUTC B XKypHAIIC
pervcTparyy o0pameHuil IpakIaH.

22. Tlpm perucTpallill IHCHMEHHEIX OOpallleHHH TIpaX[aH ONpeensieTcs HX
TeMaTHdecKas TPHHAIIEKHOCTs. EiKeTHEBHO 3aperHCTPHPOBAHHBIE ITHCHMCHHBIC
oOpallleHys HAIPABILIIOTCA AT PE30NIOIUY JTUPEKTOPY .

23. 3anpemaeTcs HAPABILITH a0kl TPKIAH Ha PACCMOTPEHHE JOJDKHOCTHOMY
ULy, pellerne uiv feficTsre (be3melcTBIE) KOTOPOTO obxamyeTcs. B ciaydae eClid B
COOTBETCTBHE C 3aIPETOM HEBO3MOXKHO HAIPABNEHHE JXKaNoOBl Ha PAacCMOTPEHHE
IOIKHOCTHOMY JIMI[y, B KOMIIETEHIMIO KOTOPOTO BXOJWT PEIICHHC MOCTABJICHHBIX B
obpallleHiH BOIPOCOB, Kato0a BO3BPAMASTC IPAXIAHIHY ¢ PasbICHCHHEM ero Ipasa
0GKalOBaTh COOTBETCTBYIOIAE perleHme wau  felicreue  (OespeiicTBHe) B
YCTAHOBJICHHOM IIOPAIKE B CYI.

Kamobel TIpaxmaH Ha pe3ylIbTaThl PACCMOTPCHHS IHCBMCHHBIX obpalieHui,
nettctrs (GeszeiicTRie) OIDKHOCTHBIX MLl OpPTaHH3aIMKE B CBA3H C PACCMOTPCHMEM
obpalleHu# HallpaBIAIOTCS TUPEKTOPY.

24. Obpamedre mpoBepseTcs HAa IOBTOPHOCTE. [IOBTOPHBIME oOpaleHIAMH
SBIIAFOTCS TIPEJIOWKEHNS, 3asMBICHAA, Kano0kl, MOCTYNHBIINE OT OJHOIO H TOTO X
JIHIIA 10 OFHOMY H TOMY K€ BOIIPOCY. '

MHOTOKpaTHEIMA SBIISEOTCS. OOPaIleHMs, NOCTYIMBIIHC TPH H boyee pas Mo
OIHOMY ¥ TOMY € BOTIPOCY, Ha KOTOPbIE aBTOPY AaHbl HCICPIIBIBAIOIINE OTBCTH.

Ecmu ofpamlenue ITOANHCAHO JBYMA M Ooiee aBTOPaMH, o0pamenre SBISCTCA
KOJIIEKTHBHBIM.

25. TlmceMeHHoe ofpalieRuWe, cofepikaliee BOTPOCH, pelleHHe KOTOpBIX HE
BXOIAT B KOMIICTEHIIHMIO AHPEKTOpa IIKOJILI, BOZBPAILACTCA TPaXIaHAHY H TacTCH
pashbICHEeHHe, Kya H B K&KOM IIOPSIKE EMy CISHyeT obpaTuThes.

26. Ha mepBo#i cTpamvile TACEMEHHOTO 00palleHus rpaxIaHiHa IPpOCTaBIICTCA
PETHCTPAlMOHHENM INTAMII, [Ie YKa3EIBaeTCs AaTa PEruCTpaliy 1 BXOMAIIAN HOMEP.

27. Pesomomus OODKHOCTHOTO JHUA 3aHOCHTCS B OKypHal pPCTHCTpaluu
o6pamenys rpakiaH, OTBETCTBEHHbIH 38 pabory ¢ obpamieHuaMy MPaXkIaH nepenacT
KOTIMIO O6PAIleHns, B COOTBEICTBHHA C PE3ONFOLHCH, MCTIOTHUATEILO.

Eciw B PesOIONHME YKa3aHEl HECKONBKO (aMIIMH HCHONHUTENeH, TO KONHH
obpallleHys NEPeJaloTes BCEM HCIOMHHTCILAM, 2 0COOINEHHEE OTBET TOTOBUT
HCIIONLHTEIE, Ubs (JAMIIIHS 3HATATCA IIEPBOHL.



IV. IIOPSIIOK ¥ CPOKH PACCMOTPEHNA NACObMEHHDBIX
OBPALIEHIAN I'PASKIIAH, OPTAHH3ANIA KOHTPOJIT HX
PACCMOTPEHUS

28. IluceMeHHBle OOpallleHWa TpaXkOaH, M[OCTYNHBIIMC B OpraHu3allfio H
OTHOCSIMAECH K KOMIETEHLMH [OupeKkTopa, cormacHo @DefepamsHOMY 3aKOHY OT
02.05.2006 N 59-@3 "O ropsgxe paccMoTperusa oOpamieHri rpakaal Poccniickol
Depepanyn”, paccMarprBaioTes B eueHne 30 AHeH co THA MX PEIHCTPAlHH.

29. PykoBoauTeik B Ipeliellax CBOeH KOMICTEHIUY IPHIHMACT BCS HEOOXOMMEIC
Mepsl TI0 PaspellieHMI0 IIOCTABIEHHpIX B OOpAalllCHHM BONPOCOB, OPTaHH3YIOT
BCECTOPOHHEE M3y4EHHe BOIPOCA, TPH HEOOXONMMOCTH 3aNpAITHBalOT, B TOM THCIIC B
3IIEKTPOHHOM (opMe, JONOIHATENBHBIC JOKYMEHTBl M MaTEpHUAILl Y TOMKHOCTHBIX
NHI, B CIy4ae HeoOX0AMMOCTH IPHBIIEKAIOT SKCICPTOB.

30. TIpenmoxenns, 3asSBleHAS K XanoOsl IpaxkaaH, IOCTYyIAlOMe U3 CPECTB
MaccoBoi MHGMOPMAIH, & TAKKe OITyOIMKOBAHHEIC B TIeUaTH MATCPHUAIIE], CBI3AHHBIC C
TIpeUIOKEHISAMY, 3ajMBICHISIMH U XanobaMu TpaxaH, pacCMaTpUBAalOTCsA Ha o0rux
OCHOBAHFSX U B CPOKH, yCTaHOBICHHBIC PelepanbHbIM 3aKOHOM OT 02.05.2006 N 59--
@3 "O mopsizKe paccMOTpenws obpaliesnit rpaxknan Poccuiickol Denmeparmn’.

31. Ipaxjane BMeIOT IIPaBO 3HAKOMHUTECA ¢ JOKYMEHTaMH H MarcpHallaMH,
KACAIOLIIMICS paccMOTPeHHs WX oOpallieHmi, ecIi 3TO HE 3aTparusacT IIpaBd,
cBOGONEI ¥ 3aKOHHBIE HMHTEpPECHl JAPYIWMX IHI, ¢CJIH B YKa3aHHBIX MOKyMEHTax H
MaTepHanaxX He COJAEPKATCS CBEJICHHs, COCTABILIONME rOCYNApCTBEHHYIO HIH HHYIO
oxpaHAeMylo (deIepanbHEIM 3aKOHOM TaiiHy. Takxe MM MOTYT OBITh BBIJJAHBI KOTIHME
IHCEMEHHEIX OTRETOB, B CBS3M C HX TPENBIIYI{UMH IHMCHMEHHBIME OOpaIlcHHAMH,
KONIMHM IMCHMEHHBIX OTBETOB (YBEIOMICHHA) O pe3ynpTaTax PacCMOTPEHMI MX
obpameswit, ¢CTH yKa3aHHbIe IHCHMEHHEIC OTBETHI HE ObUIHA TTONy4YeHB] TPaKIaHaMH 110
HE3aBUCIIEAM OT HUX 00CTOATENLCTRAM.,

32. B HCKIIOYATEIRHEIX CIIydasX, TEPEKTOp BIPABe IPOIHTE CPOK pacCMOTPCHIA
obpamenus He Gonee ueM Ha 30 JHEH, YBEIOMHB O HPO/UICHHE CPOKA paCCMOTPEHI
Ipak/aHMHA, HAIPABHEBILETO OOpaIleHHE.

33. Pemenne o TOCTaHOBKe oOpallleHHMH TIpaxaad Ha KOHIPOIb IPHHHAMACT
ITHPEKTOP.

34. JlgpexTop MOJIMCHBAST OTBETH HA OOpAlleHHA IPAXAGH U NMPHHUMACT
peleHre O CHIATAY UX ¢ KOHTPOILA. |

KoHTpOIb 38 CBOSBPEMEHHBIM H IOJHEIM PaCcCMOTPEHUEM obpalneHlH rpaXiaH,
MOCTYHHBIIAX B KOy Ha AMs OUPEKTOpa YUPeXKACHHA OCYIISCTBIACTCH CEKpETapeM
PYKOBOZIHTEILA.

35. Paccmorpenme ofpalleHuii ¥ 3aIPOCOB  YICHOB Copera ®enepanun
®enepamsaoro CoGpamusa Poccuifckoii Peplepallud, HACLyTaToOB ["ocynapcTBEHHOR
Iiympr  Demepansroro  CoBpamks — Poccmiickol depeparyy,  JEIyTaToB
3axoxonarensHoro CoGpamma Hosocubupekod obmactr, CoBeTa JeIyTaToB TOpola
Bepncka, X KOTODbIM TIPHJIOKEHEI OOpaleHus TIPakigH, OCYMIECTBIICTCA  ©
YCTaHOBJEHHEM KOHTPOJIBHEIX CPOKOB PACCMOTPEHUS F OTBCTOB ACIYTATY H 3asBUTEIIO
B cooTBerTcTBHU ¢ DemepalibHEIM 3aKOHOM OT 08.05.1994 N 3-®3 "O craryce 4iIeHa
Coera @epepaiiy H cTaryce AeIyTara IocypapcreeHHOH J{yMBt denmepalbHOTO
Co6panus Poccuiickot ®emepanun’, PenepalbHbIM 3aKOHOM OT 02.05.2006 N 59-@3
"O mopsAIKe PAcCMOTpeHHs ofpamieHuH TPaXIaH Poccutickoi @emepanyu”, 3aKOHOM



Hosocubupckoli obmacts  or 25.12.2006 N 81-03 "O craryce nemyraTa
3axonoaarensHoro Cobpamms HoocubupeKoi obmacTi".

OTBer Ha 3aIOpoc IIOATUCHIBAETCS IHMPEKTOpOM Jnu00 JMIOM, BPEMEHHO
VCIIONHSIOIHM eI'0 0053aHOCTH.

36. OcpHoBanmeM U1 CHATHS OOpammeHus ¢ KOHTPOILE $BISETCA HalpaBICHHC
MUCHMEHHOTO OTBeTa TPAKAAHUEY Ha IOCTABIEHHEIE B €10 00pallleHA BOTIPOCHL.

V. D°OPMHUPOBAHHE JIEJI C OBPAIEHAAMUA T'PAKIAH
37. TImcobmenspie oOpareHHAs TIpaxkJ@H, 3aperHCTPUpOBaHHLIC B IKypHANS
permcTpanuy ofpamenps TpaXkaaH, BMeCTe ¢ MarepralaMu [0 PpesyipraTaM HX
PACCMOTpEHHA 110CIe CHATHA C KOHTPOJs HOMMIMBAIOTCA B IENIO B COOTBSTCTBHM ©
HOMEHKTATYPOH IeIT.
38. B mamKy BKIIAIBIBAIOTCA:

1) IOMIMHHKK TUCHMEHHOTO OOpaImeHus Wi (eCOH OHO IIOIIIEXKAne BO3Bpaty B
BLIIECTOANIYIO WHCTAHIMIO, JTHOO HAMpaBleHo JAnd PacCMOTpeHHA B JApYIyIo
MHCTAHIMIO) KCEPOKOLMS 00 palieHIS; ‘

2) pe30monyd JOIDKHOCTHOrO THIA MO0 YIIOMHOMOYEHHOTO Ha TO JIUIIA,

3) OHCHEMO O HpPOMJIEHHHM CPOKA PacCMOTpeHHs OOpalleHus, ¢Ci pacCMOTPEHHC
IPO/IEBAIIOCE, C YBEIOMICHHEM IPaXKIaHIHA, HallPaBUBIIETO oOpallleHHE;

4) KOITHs OTBETa 3aABHTENIO 110 Pe3yILTaTaM PAaCCMOTPEHIA €r0 obpaIleHws.

V1. JAYHGIA IPUEM I'PATKAAH

39. JIiuHEI IpHeM TpaxAaH B 00pa3oBaTebHOR OprapM3alliil [POBOAUTCA B
COOTBETCTBHHM C ITHIJIOrpaMMO¥ paboTEl IIKOIE, aIMUHACTPATUBHEIM PerIaMeHTOM H
HacToAel MHCTpYKIUEH.

40. JIuynelii ipreM TpaXkIaH MPOBOIAT.

1) nupexTop, b0 THIO, BpEMEHHO HCIIOMHAIOIIES 6o 00s3aHHOCTH;
2) 3aMeCTHUTENH THPEKTOPa.

41, Ramuch TpaXOaH Ha THYHBIM IpHeM K AUPEKTOPY OCYLIECTBILICT CEKpeTapb
PYKOBOAHTENS Ha OCHOBEHWH JMYHOTO YCTHOTO oOpalmeHus TpakoaHdHa WA
obpamerus 110 TexeoHy, KOTOpOe MOICKHUT PErHCTpalid B JKypHAIE 3allhcH Ha
JTHYHEBIH ITPHEM K AHPEKTOPY.

B memix obecTieueHrs MONOJIHATEALHOH TapaHTHH IPaB TpaX/IaH Ha JTIHbIH
nprem 8 MBOY COIIL Ne 12 ocywecTBIAeTCs TPeABAPUTENbHAL 3aTMCh TpaX/Ian Ha
JTHIHBIA TPHEM.

42. Tlpy IrYHOM TpHeMe TPaXIaHMH IPeIBABIAST AOKYMEHT, Y IOCTOBEPSIOIIIIHA
ero JWIHOCTE.

43. Cexperaph PyKOBOJHMTEIA BIIpaBe yTOYHUTE MOTHBEL obpaleHusi ¥ CyIIECTBO
BOMpOca, & TakKe O3HAKOMMTBCS €  JIOKYMEHTAMH, — TIOATBEPMIAIOTTME
0BCTOSTENBECTRA, H3N0KEHHbIe B 00palieHHy TpaXIaHuHa, KOTOPBIS IproOIMaroTCeT K
MaTepuaaaM s IIOJTOTOBKY IPAeMa JUPEKTOPOM.

B cilydae ecliH B OOpaIIeHHM COIEPKATCS BOIPOCE], PEIIEHHIE KOTOPBIX HE BXOAUT
B KOMIIETEHIAIO JUPEKTOpa IPXKIaHHEY JAeTCsS PashiCHEHHE, Ky/a i B KaKOM TIOPAAKS
eMY CIIeZyeT OOpaTHThCH. |

44, O rnate, BpeMEHHM H MecTe TIPOBENEHHs IHYHOTO TIpHeMa JARPEKTOPOM
RAgBUTENI0 CO0bIMmaeTes ceKpeTapeM PYyKOBOOUTEIL AOIIOTHUTS)IBHO.



45. Dpaxjanwdy, HaxOJsfIleMyCs B  COCTOfHMH  AIKOTOIBHOTO  WIH
HApKOTHYECKOTO OMbAHEHHMS, NPY MPOSBICHUAX KM arpeccuy a00 HeaaeKBaTHOIO
TTOBeIeHHS B 3alliCH HA THUHEIA TPHEM OTKa3bIBacTCA.

46. B cayuae HEBO3MOXKHOCTH IIPOBEICHE THIHOTO NIPHEMA IPXNAH B CRIAZA C
GoJe3HBI0, OTIYCKOM, KOMaHIWPOBKOHW JHpexTopa, CeKperapb pyKOBOIWTEIA
CBOEBPEMEHHO TPeAyIpexkaeT 00 5TOM TpaxiaH. 3alperaeTcs MepernopyIeHue
HPOBEIEHIA JIMYHOIO IIPIeMa TPaXIaH JTHLaM, He HMEIOIHM Ha TO TTOJTHOMOYHH.

47. HemocpencrBeHHO Mepef, JHYHBIM IPHEMOM IPOBOJUTC HeoOxoImMas
OpraHM3alOHHO-TEXHHIECKAs IOITOTOBKA.

1) cozpanme XoM(OPTHEIX YCIOBAH IS TPaX/(aH, OXUIAIONIX IIPHCMA,

2) perucrpanus rpaxian,

3) moAroTOBKA HE(QOPMAIIIH IO OTAENBHLM (B TOM HACIE IIOBTOPHBIM ) O0paIieH M.

- CexpeTaph PYKOBOIWTEIA, OTBEUAIOLIMI 33 OPraHM3alMIO MPOBACHHMA JMIHOTO

[TpHeMa, KOHCYTBTHPYET TPaXHaH O TOPSAKe IPOBEJCHMST IHMYHOre mpueMa # O
KOMIETEHIIMH JIODKHOCTHEIX JIAI B PEIIeHHH TOCTAB/ICHHBIX Ipa)iaHaMil BOIIPOCOE,
YCTAHABIHBAST OYEPEIHOCTh TpHeMa, NPEeJOCTaBNIfAd IPEUMYINECTBO HHBATH/AM,
MHOTOJETHEIM CEMBAM M TPOYHM JBLOTHBIM KaTeropusaM TpaxiaH, yIHThIBai
COCTOSTHEE 370POBEA OOpATUBILMXCA, YAAEHHOCTh MeCTa IPOKUBAHMA, NaTy ¥ BpOMi
oOpareHus.

48. B ciryuae ecilM U3NOKEHHEIC B YCTHOM OGpalicHHH (axTsl B 00CTOATESIBCTBA
ABISTOTCS OUSBHIOHBIME H He TpeGyIoT OIOIHUTENBHOM IPOBEPKH, OTBET HA
obpaleHre ¢ MHCHMCHHOTO COTIACUA TPAXAZHHHA MOKET 6LITH [@H YCTHO B XOZE
MTTHOTO TIPHEMa, O YeM JIENaeTCs 3alkch B XKypHaJle PerucTpariiy IprueMa rpaiiian. B
OCTATBHBIX CIydasxX [AacTCs MUCHMEHHBIM OTBET II0 CYIIECTBY [OCTaBICHHBIX B
oGpaleHyH BOMPOCOB B ycTaHOBICHHBIE DejiepalbHbM zaxonoM ot 02.05.2006 N 59-
®3 "O mopsaKe pacCMOTpeHus 00pallleH i IPaXaall Poccuiickoli @exepaniuu’ CPOKH.

49, TlucpMmenHoe obpanleHHe, NPUHATOE B XOJ¢ JIAYHONO TIPUESMA, TOIJICHHT
PETHCTpAIHH 1 PACCMOTPEHHIO B HOPAMKE, yCTAHOBICHHOM demepanbHBIM 3aKOHOM OT
02.05.2006 N 59-®3 "O mopsaxe paccMOTpeHns OOpallleHNH IpaKIaH Poccuiickoi
denepanpu” ¥ HacTosIek VircTpykmueil. B ciydae ecia B ofpalieHAA COACPKATCA
BOLIPOCH, pEIIEHWC KOTOPEIX HE BXOAWT B KOMICTCHIMIO HMPCKTOPA IITKOTIbI
TpaskIaHAHy Taercs pa3biCHeHUE, Ky i B KaKOM [TOPAMKE eMy CICIlyeT 00paTHTHCSL.

50. B xofe IMYHOrO HpMeMa IPaXIaHHHy MOXeT OBITh OTKA3aHO B JaIbHEHIIIEM
paccMoTpeHuM OOpall[eHHs, ©CIHM €My paHee ObUI [aH OTBeT [0 CYINECTBY
ITOCTABICHUEIX B 00PAIIEHHE BOIIPOCOB.

VIL AHAJIH3 OGPAIIEHUM TPAKIAH, A TAKIKE PE3YJBTATOB
PACCMOTPEHHS OFPALIEHAN A NPUHSITHIX IO HAM MEP

51, AHAIH3 BOIPOCOB, CONEPIAIIMXCSA B O0palleHdsIX TPaX AL, OCyIMEeCTRIACTCH
ONMH pa3 B IO BCEMH JIODKHOCTHBIMA IIMIIAMM, PaccMaTpUBACMBIMH BOIPOCE! B
upejenax cBoek KOMIIETSHIIAH.

53 OrBeTcTBEHHEIH cmermanueT 3a paboTy ¢ oOpalieHHAME TpamiaH
AHANH3EPYeT cofleprkasue nocTymusx 8 MBOY COIII Ne 12 mrCEMEHHBIX H YCTHBIX
obpamenuli FpaxaaH, PpesyJbTaThl PacCMOTPEHHA obpamenuil W LPHHATEIE IO
obpaneHEIM MEPEL



VIIL OEXKAJOBAHWE PEIIEHWIN WA TENCTBUI (BE3JJEUCTBHUST)
NOJKHOCTHBIX JIMIL

52. paxpaHul Bhpase 00XKaToBaTh MPHHATOE MO OOPAIICEMIO PEINEHHE HIM
aeiictere (OczpeifcTBHe) IMpeKTOpa B CBA3H C PAacCMOTPCHHEM oOpaleAns B
aIMHUHICTPATHBHOM 1 (AIH) cyLeOHOM IOPAAKE B COOTBETCTBAM C 3aKOHONATENBECTBOM
Poccuiicko#t @enepaiun.

53. I'paxmaHpH BlpaBe OOPAaTHTBCA C KaloOoH B MUCBMEHHOH GopMe HIH B
(opMe 3JIeKTPOHHOTO IOKyMEHTa JIHIHO WX HAIIPaBUTh »anofy 1o I104Te.
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